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PREFACE

This second edition of The Good Study Guide is much more than an update of the original. The who
book has been rethought and substantially rewritten. Piecemeal updating was never an option, give
the book's use of integrated examples and the critical importance of coherence in the advice. Sinc
nothing less than a complete overhaul was feasible, I have taken the opportunity not only to bring th
book up to date, fifteen years on, but to strengthen it and widen its relevance.

Purpose

The Good Study Guide retains its primary purpose as a guide for students with a serious interest
long-term development of their learning and study skills. It is not a source of quick fixes and insta
remedies. It assumes a willingness to invest time in working on exercises and reflecting on them. It
a thoughtful, theoretically grounded, exploration of the nature of studying and, at the same time,
practical guide to reflective experimentation with techniques, drawing as it does on many years o
exploring skills with students.

Changes

The first edition of The Good Study Guide reached an audience far broader than the part-time, adul
distance-learning students for whom it was written. Consequently, this new edition has been recast t
address the needs of all students aspiring to study beyond school-level. It has also been restructured
reflect the sweeping changes in university study over a decade and a half. Thus it now has five mor
chapters than before and has been organised into two parts. So, with the updating of case material an
consequent reworking of all the study exercises, this is a long way towards being a new boo
However, the basic strategy and underlying assumptions about the nature of learning remain.

Part 1: Studying intelligently

The first part of The Good Study Guide addresses the broad strategic aspects of successful study an
consists of four new chapters. Three of these address one of the key changes of the past decade, th
relocating of study skills from their former status on the periphery as 'remedial' activities fo
beginners, to the mainstream under the new marque 'learning skills'. Developing skills as a learner
now recognised as essential preparation for life in the twenty-first century. This is reflected in the tit
of Chapter 1: 'Investing in yourself'. These skills are not simply practical, but also strategic, requirin
a capacity for self-management; hence Chapter 2: 'Taking control of your studies'. They are als
'reflective' skills, which depend on self-knowledge, self-analysis and an understanding of the learnin
process; thus Chapter 4: 'Understanding how you learn'. This chapter includes an introduction to th
principles of critical-analytical reading and writing, reflecting growing recognition of the importanc
of supported entry into academic discourse for an increasingly diverse student body.

The other key change of recent times is the revolution in study practices brought about by computin
and the internet. This is addressed in Chapter 3: 'Using a computer to study'. Students are often awa
of only a few of the many ways they could use a computer to support their studies. This chapte
influenced by my own experiences of designing and teaching online courses, encourages students
explore and experiment. Meanwhile, the rest of the book has been reworked to reflect changes to bas
study activities brought about by word-processing, global access to online information, electron
information storage, and the like. And The Good Study Guide is now accompanied by a website
which students are directed for resources.

Part 2: The essential skills

The second part gets down to the practical business of developing skills in the core activities o
studying. As in the original edition, readers are asked to undertake genuine study activities, most o
them based around a single text. Though the former article on the growth of shopping centres remain
remarkably relevant, it has been replaced by a new one: 'The Secrets of Happiness' by Richard Layar
(2003). Generally the content of the original chapters remains, however, 'Making notes' has bee
separated off from 'Reading', to give it wider relevance and to allow exploration of electronic no
making. Also, the chapter formerly titled 'Other modes of learning' has been recast under the tit
'Learning through talk', with extensive new material on group discussions and making presentation
In 'Working with numbers and charts', as well as updating the data, students are introduced to onlin
data sources. Then there is a new chapter, 'Researching online', introducing the basics of searching fo
online resources.

The two chapters on writing remain the longest and perhaps the most important, since the acquisitio
of an academic writing voice and the ability to assemble material and present it in the form of a
argument is in many ways the culmination of the transition into competent academic practic
Retitled, as 'Writing the way 'they' want' and 'Managing the writing process', they retain the sam
broad division into the 'what' and 'how' of academic writing. However, the first has been completel
reorganised to make the treatment more transparent and accessible. Both take advantage of resource
on the Good Study Guide website (www.goodstudyguide.co.uk), to simplify exercises that wer
previously rather cumbersome. The final chapter, 'Preparing for an exam', is the least changed, thoug
again there is reworking.

Notes

Level

I have assumed that many readers will be starting studies at post-school level. However, students i
the later years of schooling may find the book useful preparation for the switch to higher level studie
Equally students who have progressed beyond the entry stages of a degree will find much to reflect o
I can say that, many years on from student days, working on the book has reminded me of skills
needed to hone.

Assumptions about computing

I have assumed that all readers will have at least some access to a computer and to the internet. Man
will already be using a computer for routine study tasks, while others will be looking for advice o
ways in which they might profitably switch to computer-based working.

The Good Study Guide website

This book has an accompanying website (www.goodstudyguide.co.uk). This is intended to be used as
kind of service centre. At various points in the book, readers are prompted to download resources i
order to work on them in activities.

Updating of references

The internet has made the task of keeping references up to date much more challenging. We will po
an annually updated list of references on the website.

Terms used

Because the original Good Study Guide was used in schools, colleges and campus universities, I hav
dropped the use of specific Open University terminology and adopted more general terms. Howeve
one or two are somewhat awkward. For example, I have avoided the term 'lecturer', on account of i
narrow connotations, even though it is the typical descriptor of a teacher's post. And I have used 'tuto
only in the context of discussion groups, because its usage varies institutionally. Instead, I have use
'teacher' throughout - echoing usage in, for example, The Institute for Learning and Teaching
Higher Education.

Personal acknowledgements

The original edition of this book benefited enormously from the comments of Open Universi
colleagues and students, and now the same is true all over again of the new edition. So, it is importa
that I include all those acknowledged in the original addition, before adding the recent ones.

First edition

For support with the original book, I must thank all the members of the D103 Foundation Cours
Team, who read drafts and gave detailed advice: in particular Marilyn Ricci, James Anderson, Davi
Coates and Elaine Storkey. Then there were the members of the 'tutor panels', who undertook hero
assignments of rapid reading and commentary: Lyn Brennan, Alan Brown, Ian Crosher, Donn
Dickinson, Norma Sherratt, Jan Vance, Mona Clark, Phil Markey and Brian Graham. Also, thanks t
Chris Wooldridge, who as editor gave painstaking attention to the all-important details. Finally, Elli
Chambers of the Open University's Institute of Educational Technology who not only read an
appraised every word of every draft, but as my partner made family life bearable for all of us.

Second edition

For this new edition I am indebted to the production team for their unflagging support over a lon
period: Mick Jones, Corinne De Souza, Maureen Richards, Deb Bywater, Sara Mills, Elizabet
Rowell-Tinsley and Linda Camborne-Paynter. And again I received invaluable advice from colleague
who read draft chapters and provided detailed commentaries: Ann Allen, Chris Baker, Sally Baker, L
Burton-Pye, Terry di Paolo, Paula Faller, Lynne Fisher, Ingrid Jefferys, Wendy Martin, Karen Miller
Gill Needham, Jo Parker, Jenny Pearce, Lucy Rai, Pam Read, Katie Sainsbury, Kate Stilliard, Ravin
Talbot, and especially Fiona Harkes, who not only read and commented on everything but als
provided extensive consultation by telephone. Kathleen Calder as editor worked tirelessly to achiev
clarity, consistency and accessibility, and once again Ellie Chambers read and advised on every word
as well as providing support in every other way. I am also grateful to students of the Birmingham
Reachout project at Northfield and Newtown, who read the Richard Layard article and gave me the
reaction; in particular those at Northfield who also wrote essays for me to use in the book and whos
names are in the list below. Thanks too to Marion Bowl and Peta Wymer for making this possibl
And thanks to the students who completed my questionnaire asking for their reflections on th
learning process and to those who agreed to let me quote their online messages. (Note that name
which appear in the book itself are fictional.) The following students of various institution
contributed in one way or another: Billy Anderson, Lorna Archibald, Shirley Bain, Gillian Brewin
Shona Brydson, Jacqui Campbell, Janice Clerk, Jo Chandler, Roseann Cooper, Lesley Dickinson, Ce
Edwards, Ceri Evans, Suzie Eaton, Carol Ferguson, Nicky Gane, Julie Gibbins, Gwyneth Girlin
Simon Harris-Dack, Melanie Harvey, Hayley Hill, Gillian Howie, Patricia Jordan, Matthew Lan
Nicola Lloyd, Pauline Knox, Tracy Mogridge, Shirley Moody, Sophie Nichol, Charlotte Northedg
Laura Northedge, Shona Paterson, Tracy Reynolds, Angela Parker, Jan Reis, Janie Richter, Chri
Robinson, Kelda Sinclair, Tina Smith, David Shortall, Diane Sloey, Peter Staffell, Ann-Marie Stewar
Deirdre Stewart, Mandy Sutch, Stella Taylor, Matthew Thompson, Jennie Tomlinson, Laura Ward
Ruth Webb, Gail White, Julie Williams, Pepe Wilson and Correne Witchard.

Finally, I am grateful to Richard Layard for permission to use his article as a basis for study exercise
Andrew Northedge

STUDENT VOICES

You will see quotations from students scattered about the book. These are largely taken from Ope
University internet chat areas, with the permission of the students. They are intended to offer inform
reflection and light relief - a kind of background chorus of those up to their arms in the toils an
triumphs of study. They are simply dropped in where relevant and signalled by italics. The names o
contributors are acknowledged above.

PART 1 STUDYING INTELLIGENTLY
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